
Sign on glass 

 

- Login into the sign on glass  

 

 

 

 

 

 

 

 

- Select the delivery on the drop down or click the “Download deliveries” to get the latest 

deliveries. 

 

 

 

 

 

- After selecting the delivery, the details below will appear, then hit ‘Start Delivery’ 

 

 

 

 

 

 

 

 

 

 



- The Pre trip and Daily Truck and Trailer checklist will appear, fill out and enter signature then 

hit ‘Save responses’  

 

 



- It will then display the drops on the delivery. In here, there are different functions available 

o Expand All – Shows the details/notes per drop 

o Show Completed – Shows drops that have been completed 

o Map View – Shows the drops location in map view 

o Contact (phone icon) – Shows contact details of the drop and allows driver to call 

Expand all 

  

 

 

 

 

 

Show completed 

 

 

 

 

 

 

 

 

Map view 

 

 

 

 

 

 

 

 



Contacts 

 

 

 

 

 

 

 

- Driver then clicks “Go to” on the first drop of the delivery  

 

 

 

 

 

 

- After arriving at the destination, hit “I’ve Arrived” to show the details of the drop 

 

 

 

 

 

 

 

 

 

 

 

 

 



- Driver can then tick               if Full qty or hit the            to enter the qty and description 

 

 

 

 

 

 

 

- It will then show the line discrepancy. 

- Driver will also be given an option to take photos of the drop using the          camera icon. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Note: If the camera icon             is red, this means that a photo is mandatory 

 

 

 

 

 

 

 

 

- Driver can then complete the drop using the ‘Complete Drop’ function, where it will ask for a 

docket photo, if available. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



- After completing drop 1 and travelled to the next run, driver can hit the “I’ve Arrived” 

button to process the next drop. (follow previous steps) 

- On completing the last drop, it will show ‘Sign and Complete’, which will require a 

customer/driver signature, name and a photo of the docket if available. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



- After completing the delivery drops, it will show the post trip checklist, then after filling it 

out and signing it, the delivery can be completed 

 


